Week 4, Writing Tasks
 18.05.20

This week we thought the children might like to practise letter writing.
Key learning : how a letter should be set out, its’ structure and the appropriate content/language depending on the intended recipient and the purpose of the letter (eg: to inform, thank, or persuade).
Children could write an informal letter to their friends, relatives, or a member of staff at St Michaels. They could write their letter to an imaginary character from a story they have been reading, e.g. Willy Wonka or Charlie Bucket. Perhaps they could write a letter to somebody in the local community or someone nationally who has inspired them, they could write a letter of thanks to an NHS or care worker that they know, or somebody who has helped them in some way. Take their lead. 
Here are some resources that could help along the way. If you have plenty of time, encourage children to focus on quality rather than quantity. Aim to spend some time looking at existing letters and how they are set out, followed by a planning stage of writing a draft, moving on to an improving/editing session and finally writing up in neat. Some templates are provided but there are also lots of other nice bordered pages that can be found online too.  
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Y2 Informal Letter Writing:
I Can Checklist

Y2 I Can Checklist

Working at the expected standard:

T can use full stops and capital letters in my sentences.

T can sometimes use question marks.

I can sometimes use exclamation marks.

T can use statements.

Tcan use questions.

Tcan use exclamations.

T can use commands.

T can use some expanded noun phrases for description and detail

1 can use present and past tense correctly and consistently

T can use co-ordinating Joining words (conjunctions) - and, but, or.

I can use some subordinating joining words (conjunctions) - whn, i, that, because.

T can use my phonics 1o spell new words.

T can spell some words that have contractions - can't, don't, won't.

T can add some suffixes to the end of root words correctly - joy — joyful,
care — careless

T can use some joined handwriting.

T can make my capital letters and digits the correct size and the right way round
compared to lower-case lettars.

T can use fingers spaces that are the right size.
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Winter palace Hotel
cairo
Equpt
22nd October, 1922

Dear Aunties,

How’s everyone doing back in cold, drizzly England? It roasting
hot here in the Sahara!

Well it's been such a busy week so far here in Cairo while we've
been planning our next trip up the River Nile to Luxor. Do you
remember that's where I told you we're going to look for King
Tutankhamun's grave? Before we can leave, T have to make sure
we've got all of our stuff packed ready. Mind you, Tl have to
hire dozens of people to carry it all from the boat to the dig site
once we get there since it weighs an awful lot!

My favourite donkeys leg is a bit poorly and she's incapable of
walking o T'l have to get her some medicine and ask a vet to
ook at her if T can find one. Hope that's not 100 expensive or
Lord C will moan about the cost!

T reckon we're really onto the right place this time. All the
information T've gathered shows Tuts just got 1o be there.
Fingers crossed everyone!

Tl write again when I've got some more news.

Love,

Howard X
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Year 2 Letter Writing Word Mat

writing invite reply complain
inform because and when
Yours sincerely
Yours faithfully
Love if that but or
From
Best wishes look forward to

address
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Y2 Informal Letter Writing Checklist

v v v
Did I.. Child Friend Teacher
Structure and Language

write the sender’s
address?

eg. 43 High Street,
London, SW4 3FT

wite the date?

write an informal
greeting?

wite an introduction?

write more details?

wite a conclusion?

write ‘from’ or ‘best
wishes’ or ‘love’ before
the sender’s name?
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Features of Formal Letters Checklist
Does your formal letter include...

v

the sender's address?

the address of the recipient?

the greeting 'Dear Sir/Madam' if you dont know the recipient
or 'Dear Mr/Mrs/Miss (surname) If you know the recipient?

an introduction?

formal sentence starters such as 'T am writing to inform you'
or 'T would like to express'?

details organised into paragraphs?

a conclusion saying what needs to happen next?

“yours faithfully' if you don't know the recipient or "Yours
sincerely' if you do know the recipient when you have
finished the letter?

your name at the end?
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