
 
 

 

 

 

 

 

 

 
 

 

‘Learning together through love, friendship, forgiveness and faith.’ 

 

St Michael’s CE Primary 

Remote Learning Policy 
 

 

 

 

Joshua 1:9 (NLT) 

 

Be strong and courageous! Do not be afraid or discouraged. For the Lord your God 

is with you wherever you go.” 
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1. Aims 

 

This remote learning policy for staff aims to: 

 Ensure consistency in the approach to remote learning for pupils who aren’t in school and provide 
opportunities for every child to flourish. 

 Our school has strong links with the Church and we wish to set out expectations for all members of the 
school and local community with regards to remote learning 

 Provide appropriate guidelines for data protection 

 Ensure remote learning is offered within a culture of vigilance to safeguard all children 

 Facilitate opportunities so every child can flourish in a place where they feel safe, happy and confident. 

  

2. Roles and responsibilities 

 

With an increase in use of all types of social media and virtual access to learning, for professional learning 
teaching and communication this guidance sets out clear protocol for staff to manage risk and behaviour 
online. 

 Core messages should include the protection of pupils, the school and the individual when 
publishing any material online.  

 Expectations for teachers’ professional conduct are set out in Teachers’ Standards 2013 the 
Internet Safety Policy and the school Staff Code of Conduct (and Staff Handbook). 

 Ofsted’s online safety inspection framework reviews how a school protects and educates staff and 
pupils in their use of technology, including the measures that would be expected to be in place to 
intervene and support should a particular issue arise. 

  Schools are increasingly using social media as a powerful learning tool and means of 
communication. It is important that this is carried out in a safe and responsible way. 

  During Covid-19, if a school or class bubble is directed to close by Public Health England, the 
Department for Education has published a set of expectations for schools: 
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2.1   DFE RECOMMENDATIONS  

 

Use a curriculum sequence that allows access to high quality online and offline resources and 
teaching videos, and that is linked to the school’s curriculum expectations  

Give access to high quality remote education resources 

Select the online tools that will be consistently used across the school in order to allow interaction, 
assessment and feedback, and make sure staff are trained in their use 

Provide printed resources, such as textbooks and workbooks, for pupils who do not have suitable 
online access  

When teaching pupils remotely, we expect settings to:  

 Set assignments so that pupils have meaningful and ambitious work each day in a number 
of different subjects  

 Teach a planned and well sequenced curriculum so that knowledge and skills are built 
incrementally, with a good level of clarity about what is intended to be taught and practised 
in each subject  

 Provide frequent, clear explanations of new content, delivered by a teacher in the setting or 
via high quality curriculum resources or videos 

 Gauge how well pupils are progressing through the curriculum, using questions and other 
suitable tasks and set a clear expectation on how regularly teachers will check work  

 Enable teachers to adjust the pace or difficulty of what is being taught in response to 
questions or assessments, including, where necessary, revising material or simplifying 
explanations more to ensure pupils’ understanding  

 Plan a programme that is of equivalent length to the core teaching pupils would receive in 
their setting and would ideally include daily contact with teachers 

 

The Education Endowment Foundation (EEF) has found that the effectiveness of remote teaching is 
determined by many of the same factors that determine the effectiveness of live classroom teaching. For 
example:  

 ensuring pupils receive clear explanations 

 supporting growth in confidence with new material through scaffolded practice 

 application of new knowledge or skills 

 enabling pupils to receive feedback on how to progress  

 

These characteristics of good teaching are more important than the medium of delivery, be it in the ‘live’ 
classroom or through remote provision (whether or not that remote provision is live or prerecorded). It is 
important that schools consider how to transfer into remote education what we already know about 
effective teaching in the live classroom. 

 

 Evidence shows that lengthy or open-ended projects or research activities are in, most cases, less likely to 
lead to strong progress or outcomes. Such approaches should generally be avoided in favour of the more 
interactive, teacher-led approaches to delivering the school’s planned curriculum. 
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3. Contingency Planning 

 

There are different scenarios that will result in a pupil having to engage in remote learning 
(3.1 and 3.2): 

 

3.1  REMOTE TEACHING AND LEARNING IF A CLASS BUBBLE CLOSES  

 

Things to consider include:  

 

A. Where is the session taking place?  

Teachers should be in a neutral area where nothing personal or inappropriate can be seen or heard in 
the background. Teachers will consider blurring the background or using a template background if within 
their own home(s).  

 

B. Which platform(s) will you use?  

Teachers will use school equipment and devices to access platforms and communicate, where possible.  

 

 Pre-recorded Teaching (e.g. Video / Audio recordings made by Teachers) 

 Printed paper packs produced by teachers (e.g. Worksheets / Home learning packs) 

 Commercial websites supporting the teaching of specific subjects or areas, including video clips or 
sequences. The most popular learning links are listed below (please see Remote Learning and Virtual 
Platforms). 

 

     

3.2  REMOTE LEARNING IF PUPILS ARE SELF-ISOLATING  

 

 Parents will inform the school office ASAP if a pupil needs to self-isolate (either due to a member of 
their household testing positive or being contacted through NHS track and trace)  

 Teachers will then have 24 hours (working days) to ensure tasks and information are uploaded to the 
Class Web Page (on the ‘Remote Learning’ subpage) 

  Parents and teachers can communicate via the class email as necessary  

 Teachers will make a weekly phone call to the family to check how the pupil is and to give any 
feedback (see guidance above)  

 Teachers will also continue to follow safeguarding procedures if they have a welfare concern for a 
pupil who is self-isolating 
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4. Resources and Virtual Platforms 

 

We use a combination of the following approaches to teach pupils remotely:- 

 

 

  

Pre-Recorded 
Teaching Material 

Loom 

Google Classroom 

YouTube 

Padlet 

Microsoft PowerPoint 

Feedback to Pupils Seesaw 

St Michael’s C of E, Sunninghill 

Teacher Assigned 
Learning 

Purple Mash 

Home Learning 
Packs 

Classroom Secrets 

Online Virtual 
Lessons 

Oak National Academy 

BBC Bitesize 

White Rose Maths Home Learning 

Specific Learning 
Programs 

Nessy 

Online Reading 
Platforms 

Accelerated Reader: Year 3 to Year 6* 

MyOn: Year 2 to Year 6* 

Oxford Owl: EYFS to Year 2* 

 

*Log-in details for each of these learning platforms have been provided to children and 

parents/carers 

Communication 
with Pupils 

Microsoft Teams* 

 

*Log-in details for each of these learning platforms have been provided to children and 

parents/carers 

https://www.loom.com/my-videos
http://www.classroom.google.com/
https://www.youtube.com/
https://padlet.com/
https://office.live.com/start/powerpoint.aspx
https://app.seesaw.me/#/login
https://www.st-michaelsprimary.co.uk/website
https://www.purplemash.com/sch/stmichaelssl5
https://classroomsecrets.co.uk/
https://classroom.thenational.academy/
https://www.bbc.co.uk/bitesize
https://whiterosemaths.com/homelearning/
https://www.nessy.com/uk/
https://ukhosted13.renlearn.co.uk/2036477/Public/RPM/Login/Login.aspx?srcID=s
https://ukhosted13.renlearn.co.uk/2036477/Public/RPM/Login/Login.aspx?srcID=s
https://www.myon.co.uk/login/index.html
https://www.oxfordowl.co.uk/login?active-tab=students
https://teams.microsoft.com/
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5. Contacting Children and Families at Home: Guidance for Staff 

 

While schools or class bubbles are closed, staff might need to contact families or 
children individually, for example to give feedback/comment on homework, 
check on their welfare, respond to questions regarding learning.  

 

Staff should: 

 

o Follow the staff code of conduct and always have consideration for CP, safeguarding and 
welfare needs of the families and child(ren). 

o Use your discretion to communicate with families at a sensible time and preferably during 
school time and respond to queries within three working days. This does not need to be 
immediately or on the same day. If possible, agree a time to call via the class email address 
so that parents are aware the ‘withheld number’ is a staff member calling. 

o Report any welfare concerns to a Designated Safeguarding Lead (DSL) via school email 
ASAP. 

o Correspond using your professional name and the family name rather than first name terms 
with the parents and carers.  

o Keep conversations on a professional level and deviate from personal conversations. 

o Make sure conversations are positive with the pupil needs central to decision making.  

o Staff will use parents’ or carers’ email addresses or phone numbers to communicate with 
children via their class email, unless this poses a safeguarding risk. Staff will use school 
accounts to communicate via email or online platforms, never teachers’ personal accounts.  

o Make sure any phone calls are made from a blocked number so teacher’s personal contact 
details are not visible (141 and then phone number will block your personal details). 

o If staff members are accessing families’ contact details at home, ensure they comply with the 
Data Protection Act 2018 and GDPR. Pupils will be given their log-in and password details in 
school. This will be the same account they use in school 

 

5.1   SAFEGUARDING 

 

Please contact one of our Designated Safeguarding Leads (DSL) if you 
have any concerns about a child either because you have seen or heard 
something during online or telephone communication or work received 
or if a child discloses abuse during a phone call or via email. 
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The Governing Board is responsible for: 

 

This policy was adopted by St Michael’s CE Primary School and ratified by the Full Governing Board.  

On October 29th 2020 

 

Approved by……………………………………………………..on behalf of the School Governing Board.  

 

Signature:………………………………………………………..  

 

Date:…………………………………………………………….. 

 

Review date: 29/10/21 
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APPENDIX 1: LINKS 

 

6.1 Recommended Links 

NSPCC Learning: Undertaking remote learning safely  

Safeguarding and Remote Education during Coronavirus (Covid 19) 

 

6.2 Links with Other Policies 

This policy is linked to our: 

 

 Behaviour policy 

 Safeguarding Policy 

 Data protection policy and privacy notices 

 Home-school agreement 

 ICT and internet acceptable use policy 

 Online safety policy 

 

  

https://learning.nspcc.org.uk/news/2020/march/undertaking-remote-teaching-safely
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
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APPENDIX 2: REMOTE LEARNING AGREEMENT 

 

1. I will only use ICT systems in school/home, including the internet, e-mail, digital video, mobile 

technologies, for school purposes. 

 

2. I will only use my school e-mail address for school related things. 
 

3. I will not attempt to bypass any computer or user account restrictions to access confidential 

or otherwise restricted information on the school network. 

 

4. I will not try to bypass the internet filtering system. 
 

5. I will make sure that all electronic communications with pupils, teachers or others are 

responsible and sensible. 

 

6. I will be responsible for my behaviour when using the Internet. This includes resources I 

access and the language I use. 

 

7. I will not deliberately browse, download, upload or forward material that could be considered 

offensive or illegal. If I accidentally come across any such material, I will report it immediately 

to my teacher. 

 

8. I will ensure that my online activity, both in school and outside school, will not cause my 

school, the staff, pupils or others distress or bring them into disrepute. 

 

9. I will follow the school approach to online safety and not deliberately record/video upload or 

add any images, video, sounds or text that could upset or offend any member of the school 

community 

 

10. I will respect the privacy and ownership of others’ work on-line at all times. 
 

11. I understand that all my use of the Internet and other related technologies will be filtered, 

and can be monitored, logged and made available to teachers, to protect me and others 

and the integrity of school systems. 

 

12. I understand that these rules are designed to keep me safe and that if they are not followed, 

school sanctions will be applied and my parent/ carer will be contacted. 

 

 

 

 

 

Student Name: 
 

Signed Pupil: 
 

Signed Parent/ Carer:  
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APPENDIX 3: VIDEOCONFERENCING GUIDANCE 

 

7.1 Rules 

 

During video calls with your teachers it is really important that you stick to these 

rules: 

1. An adult is with you during the video call 

2. You are in either your dining room, living room or kitchen and not your 

bedroom. 

3. You must be dressed and ready – not in pyjamas. 

4. Please remember that the video conference is part of school. You must be 

respectful to staff and other pupils. School rules still apply! 

5. Staying safe online – keeping yourself, your classmates and your teacher 

safe. 

6. Do not record or take pictures of your teacher or classmates during your online 

sessions. 

 

7.2 Joining the Video Call with a Member of Staff 

 

 Your teacher will send you an invitation to join a meeting on Teams. This will, in 

most cases, come through via email. 

 Open the invitation and click on ‘Yes’ or the ‘Green Tick’ to the right hand-side of the 
email window. 

 If you go onto the Calendar, you should be able to see the meeting on the Calendar. 

 Click on ‘Join’. 

 You will have the option to ‘Join in’ on the Teams App or to ‘Join’ using the 

Browser. If you can download the Teams App on your computer at home, it 

generally works better. 
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